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Instructions for submitting an amendment and the fee payment details in ERA 

(1) Create the amendment 

(2) Upload the documents 

(3) When you are ready to submit the amendment click on “Review fees and submit amendment” 

 

(4) The ERA system will provide all relevant options for fees.  

For document-specific fees, either select from a list of all available options or narrow it down by entering an 

appropriate search term. 

 

 
 

Select the relevant “additional fees” and add a multiplier as required. 
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(5) Click on “Submit fees and amendment” 

 

 

 

(6) A summary of the fee is provided as a new comment. 

 

 
 

(7) The Administrator will review the amendment and fees. If changes are required then this will be adjusted 

and the updated fee summary will be added as a new comment.  
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(8) The amendment is otherwise managed and reviewed as usual.  


