ALFRED HEALTH
Resource Centre Declaration for Health Information Services
Campus
 FORMCHECKBOX 
  The Alfred  
 FORMCHECKBOX 
  Caulfield Hospital  
 FORMCHECKBOX 
 Sandringham Hospital
Title of project

Principal Researcher:
Alfred Health personnel who will access medical records (name, position, department):
Non-Alfred Health personnel who will access medical records (name, position, institution)

Resources required:
Paper medical record:

 FORMCHECKBOX 

Number required:
Electronic medical record:
 FORMCHECKBOX 

Number required:


Itemised breakdown of agreed costing (to be completed by HIS)
Costs including GST:

$5.00 per medical record (per volume) retrieved from on-site storage 
$15.00 per medical record (per volume) retrieved from external storage facility 
$5.00 per new patient registered

$10.00 per medical record (per volume) retained permanently following research 

$60.00 per ICD10 diagnosis database patient information search 
- Viewing of paper records in the HIS Viewing Rooms only
- 7 day holding time for viewing paper records
TO BE COMPLETED BY APPLICANT:

HIS maintains a database of patients who must not be contacted about research.

I am aware that before commencing recruitment for my study, I/my research staff must view the research “Do Not Contact” database to ensure that those patients are not approached or contacted about involvement in my research project.    FORMCHECKBOX 
 Double click & select ‘checked’ 
Date:
TO BE COMPLETED BY RESOURCE CENTRE MANAGER/S:

I have examined the protocol for the above study and I have reached agreement with the researchers that the resources referred to above should be funded from the study budget.

Signature of Resource Manager/s*:




Date:  
*This should be signed by the Health Information Services Resource Manager of any campus that will provide access to patient records
ALFRED HOSPITAL ETHICS COMMITTEE

May 2016
HIS RESOURCE CENTRE DECLARATION
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